
Date:

Quote # P.O. # Job #

Dealer/Customer:

Contact: Phone #: Ext.:

Country Press Contact: Phone #: Ext.:

Job Description: Sample Included: ■■■■ Yes       ■■■■ No

Output Size: ■■■■ 3.5 x 2 ■■■■ 2 x 3.5 ■■■■ 8.5 x 11 ■■■■ 11 x 8.5 ■■■■ 9.5 x 11 ■■■■ Other:

■■■■ Bleeds – Number of Sides:

DISK INFORMATION: ■■■■   Macintosh ■■■■ IBM/Compatible

■■■■ 3.5” Floppy ■■■■ Zip ■■■■ Jazz ■■■■ CD-ROM

CONTENTS: ■■■■   Document ■■■■ Graphics/Art ■■■■ Fonts

To avoid delays, please include screen & printer fonts. Do not use TrueType fonts, only PostScript Fonts.

COLOR INFORMATION: (Delete any unused colors form the color palette.)

Number of Colors:

■■■■ PMS: ■■■■ 4-Color Process

SOFTWARE USED:

Macintosh: ■■■■ QuarkXPress (version:_____) IBM/Compatible: ■■■■ Word (version:_____)

■■■■ PageMaker (version:_____) ■■■■ Excell (version:_____)

■■■■ Illustrator (version:_____) ■■■■ Powerpoint (version:_____)

■■■■ Freehand (version:_____) ■■■■ Publisher (version:_____)

■■■■ Photoshop (version:_____)

FILES INCLUDED:

■■■■ EPS ■■■■ PDF

■■■■ TIFF ■■■■ Postscript

■■■■ PRN ■■■■ JPEG

PROOF REQUIRED:

■■■■ Composite (B/W or Color)

■■■■ Separated Laser Sheets with Color Identification on each Sheet

■■■■ Matchprint

■■■■ Press Proof
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